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Kojgexe YTHKH ¥ CiykeGHOTo noBeieHnsi paboTHHKOB, 3aHUMAOMMX 10JIKHOCTH,
He OTHeCeHHbIe K MYHHITHIAJAbHBIM J0/JKHOCTSM H OCYLIECTBJIS IOIIHX
rexHuyecKoe obecneyenne AeATeIbHOCTH OPraHOB MECTHOIO CAMOYIIPaBJICHHS
Kpacnoapmelickoro MyHHIMNIAAbHOI0 pailoHa

1. O6mme nosoxeHns

I.1. Komekc 7THKM M ciykeOHOTO mnoBeneHHs: pabDOTHUKOB aJMHHHCTpaLKUK
K pacHOapMENRCKOro MyHULMNANLHOIO paioHa (ranee Opranmsaims) paspabotan B
COOTBETCTBUH C TIONOKEHUSMU METONMUECKMX PEeKOMEHJAlUMH no pa3paboTke |
NPUHATHIO OPraHU3aLESIMH Mep T10 TPEAYTIPEKAECHUIO H IPOTHBOAEHCTBUIO KOPPYITLHH.
yTBepKAeHHBIX MUHUCTEPCTBOM Tpy/a U colranbHoi 3amuTel PO 08 Hosbps 2013 r.

1.2. Hacrosiumit Kosteke ycranaBnmBaeT oOLIMe [IpaBuila U CTaHIapThl TIOBEICHUA
pabotHukoB  OpraHu3auuy, 3aTpardBaiolMX 3THKY [€NOBBIX  OTHOLICHWH |
HarnpaBIeHHbIX HAa (GOPMHPOBAHKUE STHYHOIO, 10OPOCOBECTHOrO MOBENEHHS PabOTHUKOB
u OpraHu3alyy B LIETOM.

1.3. Hacrosumit Kopjekc mnpussaH MOBBICHTL JOMEKTUBHOCTL  BbIMOIHEHHS
paborHukamn Opraiu3alyy CBOMX JOJKHOCTHBIX 00S3aHHOCTEH, a TakxKe:

- CTYKUT OCHOBOM (hOPMUPOBAHUS AO0KHON MOpanu, NpodecCHOHAbHOW YeCTH
1 CciviKeOHOro THKeTa pabOTHUKOB,

- OpueHTUpYeT PabOTHUKOB B CHUTYyalUMAX KOH(IMKTA MHTEPECOB M ITHYECKOH
HEOTPEeIEIEHHOCTH WK HHBIX 00CTOSTENBCTB HPABCTBEHHOIO BBIOODA;

- crocobeTByeT BhIpaboTKe TMOTPeOHOCTH COOMONEHUs] TNPOPecCHOHAIbHO-
YTHYECKHUX HOPM MOBEJICHHS;

- BBICTYINAaeT KaK HHCTUTYT OOILECTBEHHOIO CO3HAaHMS H HPaBCTBEHHOCTH
pPabOTHUKOB, UX CAMOKOHTPOJIS.

1.4, Jleiicteue Hacrosero Konekca pacrnpocTpaHsercs Ha o BceX  JMIL
swsionxes  paborHnkamu  OpraHu3aldy M HaXOAAUIMXCA ¢ Hel B TPYAOBBIX
OTHOIICHHUSX, BHE 3aBUCUMOCTH OT 3aHUMAEMOM JIOJDKHOCTH U BBITIONHAEMbIX (DYHKIMH.

1.5. 3nanue ¥ cobmopenne padboTHukamu Oprainus3aliy MoJIOKEeHUH HACTOALIETO
Kojekca sABISETCs OJIHUM M3 KPUTEPUEB OLICHKHM KadecTBa MX TMpodeccHOHaNbHOH
JCATCIILHOCTH M TPYAOBOHN UCLIMIUIMHEBIL.

I.6. Conepxanue nosioxkenuit Hacrosuero Kogexca 10BoOAUTCS 10 CBEIEHUS BCeX
paboTHUKOB Opranuszauuu.

2. O0mue NpUHHUMIBI H NMPABUJIA NOBeeHHA PAOOTHHKOB OPraHu3auHtHu
2.1. Bee paboruukn Opranuzaiui 00g3aHBl CI€JOBaTh CIAEAYIOIUM OOLLMM
NPUHILHNAM U [TPABUIIAM TTOBEJICHMUS:



- coOJIF0IEHHE BBICOKMX dTUYECKHUX CTAHAAPTOB MOBEIEHUS;
Nojiep/kanne BEICOKMX CTAHIapTOB MPOHECCHOHANBHOMN AEATETbHOCTH;
CJIeIOBaHUE JIYUILIUM [TPAKTUKAM KOPIIOPAaTUBHOIO YIIPABJICHHUS,
co3ZaHKe U MoanepkaHue aTMochepsl JOBEPHUs U B3aUMHOTI'0 yBaXKeHMS
crieloBaHue MPUHIMITY J00POCOBECTHOM KOHKYPEHLIMH;

- ¢JieJI0BaHME MPUHIIMTTY COIMANbHONW OTBETCTBEHHOCTH OH3HeCa;

- CODIIIOICHUE 3aKOHHOCTH U NPUHATBHIX Ha cebsi JOrOBOPHbBIX 00S3aTe/IbCTB;

- cOBIIIOAEHNE TIPUHIIMITOB OOBEKTHBHOCTH U YECTHOCTH TIPH IPUHSITHH KaIPOBbIX
peILEeHUHN.

2.2. PabGoTHUKY opraHu3aluy o0A3aHbl:

- cobmogarh  JeHCTBYIOIIME  HOPMATHBHO-NpaBoBble aKkThl  Poccuickon
Menepanmu n CaparoBckoit obnacTu, He JOMYCKaTh HapylIeHUWE 3aKOHOB M MHBIX
HOPMATUBHO-TIPABOBBIX ~ aKTOB  MCXOIs M3 TOJMTHYECKOH,  JKOHOMHYECKOM
uesecoobpazHocTH AUOO0 MO UHBIM MOTHUBAM;

- OCYLIECTBJIATH CBOIO IEATENBHOCTE B ITpeieNiaX MpeJoCTaBIeHHBIX MTOJTHOMOYHH;

- UCIOJHATH JOKHOCTHBIE O0S3aHHOCTH JOOPOCOBECTHO M HA  BBICOKOM
npodeccMoHanbHoM  ypoBHe B weasx  obecriedenns ¢ dpdekTuBHOH  paboThbi
OpraHu3aiMm;

~ OCYILIECTBJISITh CBOIO NMPO(ecCHOHAIBHYIO AeATeIbHOCTE B Npejenax npeamera u
iesied aestensHocTd Opranusanuy,

- TIPU MCIOJHEHWH JOJDKHOCTHBIX OOS3aHHOCTEH HE OKa3blBaTh MPEATOYTCHHUS
KakuM-JIM60 Tpo(eCcCHOHAIBHBIM HITM COLMAJBHBIM IpyNIaM U OpraHu3alusM, ObITh
HE3ABHCHMBIMHU OT BIIMSIHUSI OTETBHBIX I'PakiaH, MpophecCUOHaIbHbIX WM COLIUAIBLHBIX
CPYN 1 OpraHy3aLui;

- MCKIIOYaTh JIEMCTBHUS, CBSI3aHHbIE C BIMSHHEM KaKUX-AH0O JIMYHBIX,
MMYUIECTBEHHBIX  ((DMHAHCOBBIX) M HHBIX  HMHTEPECOB,  MPENATCTBYIOIIHUX
106pOCOBECTHOMY HCITOTHEHUIO UMHU JIOJIKHOCTHBIX 00S13aHHOCTEH;

- cobmonare caykeOHyio, TpodecCHOHANIBHYIO JTHKY M IpaBujia JIeJ10BOTroO
HOBCJICHUA,

MPOSIBISATE KOPPEKTHOCTL M BHUMaHWE MO OTHOIIEHWIO K KIMEHTaM M
kourparenTam Oprasusaimuy;

- BO3JEPKMBATBHCS OT TOBEAEHWs, KOTOpOe MO0 Obl BBI3BaTH COMHEHHE B
10OPOCOBECTHOM HCIOJIHEHUHM PabOTHUKAMM JIOMKHOCTHBIX O0SI3aHHOCTEH, a TaKkKe
uiberaTh KOH(OJIUKTHBIX CHUTYyallMd, CrocoOHBIX HaHECTH yIUepO HX peryTauud Wi
aproputeTy Oprasuzaluu;

- TIPUHUMATh TPElyCMOTPEHHbIe 3aKoHOoMaTenbecTBOM Poccuiickol Menepauuu u
BHYTPEHHUMU JoKyMeHTaMu OpraHu3alyu Mepbl K HEAOMYIICHUIO BO3HMKHOBEHHS
KOH(UIMKTA MHTEPECOB U YPEryJIMPOBaHUIO BOZHUKILETO KOH(IUKTa MHTEPECOB:

BO3JAEPKUBATLCS  OT TNYOJIMYHBIX  BBICKA3bIBAHMHA, CYXKIEHHH U  OLEHOK
AesitesibHocTH  OpraHu3aliy, eciii 9TO HE BXOIUT B JIOJKHOCTHbIE OOA3aHHOCTH
PadOTHUKOB,

MOCTOSIHHO CTPEMUTBCS K O0ecrevyeHu0 Kak MOxHO OoJee 3(]}(})%1;11&[{0(0
mq.unp;mmmg pecypcaMi, HaxoLMMUCS B cpepe UX OTBETCTBEHHOCTH.

. PaboTHuku 06s13afbl IIPUHUMATE COOTBETCTBYIOLIME MEPHI 110 0DECIIEYEHHUIO
6030{}301—10&1& M KOHOUIEHIMaNbHOCTH WHOOpMaUWy, 32 HECaHKIHMOHMPOBAHHOE
pasriaiieHue KOTOPOW OHU HECYT OTBETCTBEHHOCTD W/WIIM KOTOpAs CTalla M3BECTHA UM B
CBS3H ¢ MCTIOJHEHHUEM JIOJIKHOCTHBIX 00s3aHHOCTEH. i
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2.4, Tlpoaswxkenue paboTHUKOB OpraHu3alMy Ha BbILIECTOSLUYIO JOIKHOCTD
JIOTKHO OCYIIECTBISTHCS TONBKO UCXOS U3 NeJOBBIX KauecTB PaODOTHHUKOB.

2.5, B Oprauusanuu gedicreyer 3anper Ha pabory -B  Oprauusauuu
PO/ ICTBEHHUKOB Ha YCJIOBUH UX TMPAMOM MTOAYMHEHHOCTH APYT APYTY.

2.6. PaGoTHUKM, 3aHUMalOLIMe DPYKOBOJSLIME JODKHOCTH B OpraHu3aumy,
00sI3aHbI:

a) NPUHUAMATH MEpPbl MO TIPENOTBPALICHUIO M YPEryJUpOBaHMIO KOHQIMKTA
UHTEPECOB,;

©) NpUHIMAaTh MepbI IO MPEeAYNPEKACHUIO KOPPYIILIHY;

B) CBOUM JTAYHBIM MOBEASHUEM 110J1aBaTh pumep YECTHOCTH,
OCCMPUCTPACTHOCTH M CNIPABEATIMBOCTH;

) CIocoOCcTBOBATD bopMHpoBaHUIO OnaronpUsiTHOrO MOpabHO-
NCUXOIOMMYECKOro KInuMara B KOJIJIEKTUBE;
/1) B OTHOIIEHMSX C TOJAYMHEHHBIMU TIPOSIBJISITH BBICOKYIO TPebOBATENBHOCTD,

MPUHUHAMTHAIBHOCTB, HO OJIHOBPEMEHHO HE JIOTYCKaTh BBICOKOMEpHUS,
npeHeOPeKUTENTLHOTO TOHA, MPYOOCTH, HEKOPPEKTHBIX U OCKOPOUTENbHBIX 3aMeYaHHH.
HCOODOCHOBAHHBIX MPETEH3UH U OOBUHEHUH; '

€) yCTaHaBIMBaTh CIPABEUIMBYIO, pPABHOMEPHYK) CIy)K€OHYIO  Harpysky
IOJYUHEHHBIX, He [OIMYyCKaThb AMCKPUMHHALMU ITIyT€M IPeNOCTaBlIEHUs OTAEIbHBIM
pabOTHUKAM He3acTyKEeHHbIX Onar ¥ npuBHIIeruil.

2.7. Buewmnuit Bua pabotHukoB OpraHuzaldyd TpPU  UCIIONHEHWM HMH
AOJKHOCTHBIX  OOSI3aHHOCTEH JIOJDKeH COOTBETCTBOBATH OOIICMPUHATOMY JElOBOMY
CIUIIO.  KOTOPBIH  OTIIMYAIT  OQUIMAIBHOCTB,  CIAEPKAHHOCTL,  TPAJAMIUMOHHOCTh.
AKKYPAaTHOCT.

3. Pexomenaare/ibHbIC Y THYECKHE HnpaBuJia HoOBCACHUA paﬁo"mmc(m

5.1. UcnonHssa cBoum TpyAoBble OOs3aHHOCTH Bce paboTHHKM OpraHuzauuu
JOKHBL BO3IEPKUBATLCS OT:

a) nrodoro BUAa BBICKA3BIBAHUN U JeWCTBUHN AMCKPUMHUHALIMOHHOTO XapakTepa 1o
IpM3HAKaM  I10J1a, BO3pacTa, pachl, HALMOHANBHOCTH, S3bIKa, [PaKIAHCTBA,
COLMATIBHOrO, HMMYLIECTBEHHOTO WM CEMEHHOIO IMONOKEHUsS, MOIUTHYECKUX WIH
PESTUTHO3HBIX TIPEINOYTEHHIHA;

0) moOLIX TUYHBIX U (PUHAHCOBBIX CBs3eH, KOTOPBIE MOTYT OBITh paclCHEeHbl Kak
ORA3AHUEC MTOKPOBUTEIIBCTBA KaKUM OBl TO HU OBLTO NI HMaM B LEIAX !'IPHO{;DQTGHH)I HMH
11paB. OCBOOOXKACHUS OT 00sI13aHHOCTEH WM OTBETCTBEHHOCTH,

B) TMOCTYINKOB, KOTOpbleé MOIJIM Obl BbI3BaTh COMHEHHE B OOBEKTHBHOM
HCITOJIHEHMM paOOTHUKAMHU CITY)KeOHBIX 00A3aHHOCTEH;

r) rpybocTi, HELEeH3ypHOM pedH, NpOsBICHUN MNpeHeOPEKUTENBHOIO TOHA,
3aHOCUMBOCTH,  TIPENB3ATHIX  3aMEYaHWH,  TNPENbBABICHUS]  HENPABOMEPHBIX |
HE3ACTY/KEHHBIX OOBUHEHUH;

/) Yrpo3,  OCKODOMTENbHBIX  BBIp@XKEHHH  WIM  DPEIUIMK,  JEHCTBMI,
MPEnsTCTBYIOUMX HOPMAJIbHOMY OOILIEHHIO WIH TIPOBOLMPYIOIIMX MPOTHBOIPABHOE
NOBECHME; .

¢) NPUHATUS TIHIIH, KYPEHNs BO BpeMs CIIy)keOHBIX COBellaHuii, Gecen, WHOTO
¢y ReDHOro OOLIEeHUs ¢ KIMeHTaMu M KonTpareHTamu OpraHu3aliny.




: 3.2. PaGOTHHMKM NpU3BaHbl CMOCOOCTBOBATH CBOMM CIIYXKEOHBIM TOBEJIEHUEM
VCT@HOBJEHMIO B  KOJJIEKTHBE [EJOBBIX B3aUMOOTHOILIEHHH W KOHCTPYKTHBHOTO
COTPYJIHUYECTBA APYT € APYIOM.

4. OTBeTCTBEHHOCTD

4.1. Hapywenunem Konekca npu3HaeTcs HEBBLINOJHEHUE WIIM HeHajuiexallee
BhINOIHEHHE pabOTHUKOM YCTaHOBIEHHbIX KOAEKCOM NPUHLMMOB, HOPM M NpPaBMIl
NOBEACHHUs, a TakKe COBeplUeHHMe TIPOCTYMKa, MOpovallero 4ecTb padOTHUKA WIIH
Oprady3aiuu.

4.2. Cobnronenue pabotHukamu OpraHuszaluy nonoxkeHmi Hacrosuero Koaekca
VUYUTBIBAeTCS [PH  (POPMHMPOBAHWM KaJpOBOTO pe3epBa JUIsl  BBIIBMIKEHHS Ha
BbILIECTOSLIME JIOJDKHOCTH, a TAKXKe MPH HAJOKEHUN TUCIHUIUTMHAPHBIX B3bICKAHUM.




